
 

Rules for Using College Transport  

The following are the rules are to be followed by students those who are utilizing college 
Transport (bus) facility with effect from 9th July 2025. 

1. All students should have valid fee paid receipt while boarding inside the bus.  
 

2. The students are insisted to travel only in the particular bus which is allotted and 
mentioned in the allotment file. They should not board in other buses except late hour 
evening classes, exams and other institutional functions. 
 

3. All students should have paid the transportation fee before using the college bus. 
Frequent checking by Transport Officer will be done along with the Biometric 
attendance. Those who are travelling without paying fee will be subjected to an enquiry 
and fine.   
 

4. Biometric attendance will be taken while boarding inside the bus whenever needed.   
 

5. The order of siting inside the bus should be strictly followed as given  
a. Front Seats - Girl Students 
b. Back Seats - Boys Students 
c. Middle seats- Faculty and staff 

 
6. Hearing songs with high volume, shouting unnecessarily, dancing and any other 

activities which disturb the fellow passengers will be viewed seriously as disciplinary 
issue. Those who are doing such activities won’t be allowed to utilize the college 
transport facility and depending upon the severity of those activities, concern student 
will be subjected to an enquiry by Discipline Committee. 
 

7. Bus drivers should be treated genuinely by students as they are important for our safety 
and comfort during journey. Using unnecessary colloquial languages and disrespecting 
the drivers will be viewed seriously.  
 
 



8. Students involving in any in disciplinary activities which will affect the college name will 
be subjected to an enquiry by Discipline Committee. Those students won’t be allowed to 
continue the college transport facility and or suspended from the college based on the 
severity of the issue. 
 

9. Any issue related to bus timings, bus break down, fee payment and cleanliness of the 
bus can be brought to notice of transport.cc@vit.ac.in. 
 

10. Shuttle buses in afternoon – After checking while boarding, students will be allowed to 
board inside the bus, once seats filled the bus will start immediately; reserving seats for 
friends will not be entertained.  

 
11. Students should follow strictly the code of conduct and the above said regulations to 

operate college transport facility in a smooth and students’ friendly way.  


